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the sequence of course topics over two semesters 
may vary considerably among colleges and universi-
ties. To create wider acceptance for SU coursework 
taken through Project Advance, students enrolled 
in Project Advance sections of American history, 
biology, chemistry, statistics, and writing/English 
are required to take both semesters of these courses.
	 We encourage students to review the content 
of their SU courses with their academic advisors 
at college and with the appropriate faculty in the 
academic departments involved to determine how 
the courses relate to institutional and departmental 
requirements. Attempts to transfer academic credit 
should be started by requesting a copy of the 
official transcript be sent to the institution, rather 
than through discussions with the advisor. The 
official transcript is almost always the only record 
recognized in granting credit recognition. 
  

Tran s c r i p t s
The transcript includes a complete record of all 
courses a student has taken at Syracuse University 
through Project Advance, Summer Sessions, 
University College, or any other division of the 
University.
	 Syracuse University policy and federal law pro-
tect access to student records. The individual stu-
dent is the only person authorized to request that 
an official Syracuse University transcript be sent 
to any college or university.

Sugge s t ed  P ro cedu re s  f o r 
Tr an s f e r r i ng  C r ed i t

Note to Instructor: Transferring credit is a new and 
occasionally frustrating experience for new college 
students. For the first time, they have to initiate 
the transfer of their educational records. Hence, 
the information below should be reviewed careful-
ly with the students. Students are responsible for 
ensuring that the college or university they choose 
receives an official Syracuse University transcript 
to evaluate their coursework.

Procedures for transferring credit are as follows:
A. Transcript request forms are provided by 
Syracuse University for teachers, guidance staff, 
and high school administrators to distribute to 
students. If a transcript request form is unavail-
able, refer to the transcript request letter sample 
available online at supa.syr.edu. Students should 
give their full name; Social Security number; 
address; high school; SU courses taken; and the 
name, title, and address of the college official to 
whom the transcript should be sent.

B. Students should find out from their college 
catalogs where transcripts should be sent (registrar, 
admissions, etc.), as this differs among institutions. 

C. Students should wait until they receive their 
final SU grade reports before mailing a transcript 
request. All parts of the transcript request form or 
letter should be sent to this address:	
	 Syracuse University

	 Transcript Office
	 109 Steele Hall
	 Syracuse NY 13244-1120

	 Transcript request forms may also be 
faxed to 315-443-7994. Transcripts will 

not be sent when the request is made by 
telephone, e-mail, or an individual other 

than the student.
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D. Students are advised to check with the college 
to which they are applying to confirm receipt of the 
transcript. If the transcript has not been received 
within six weeks of a request, students should con-
tact the Syracuse University Transcript Office at the 
address on page 9, or call 315-443-2422.
	 Occasionally students seeking credit and 
advanced standing at colleges and universities 
other than SU find that people misunderstand 
the term “Project Advance.” They assume the 
term indicates courses especially designed by SU 
for high school students. In fact, the courses are 
regular SU courses, identical in every important 
respect to those taught in the colleges on the 
University campus, i.e. the same textbooks and 
curriculum are used.
	 Moreover, Project Advance administers its 
courses entirely in accordance with the framework, 
rules, and academic guidelines covering all courses 
offered by SU. With this in mind, we suggest that 
instructors, guidance counselors, and all others who 
speak with students about these courses refer to 
them as SU or Syracuse University courses and use 
the course name and number (e.g. WRT 105, ETS 
141, MAT 295). We also suggest the following pro-
cedure for students seeking recognition in college:

a.	 College applications often question whether 
the applicant has ever enrolled at, or done 
coursework with, another college or uni-
versity. Students should answer “Yes” and 
explain that they were enrolled as part-time, 
non-matriculated students in the College 
of Arts and Sciences, L.C. Smith College 
of Engineering and Computer Science, 
Whitman School of Management, etc. at 
Syracuse University.

b.	 In both correspondence and discussion with 
college officials, students should refer to the 
course(s) taken by name and number (e.g., 
PSY 205).

c.	 Students should be sure they have requested, 
and the college has received, an official 
Syracuse University transcript of all course-
work taken through the University.

d.	 If the question of transfer of credit or 
advanced standing depends on showing a 
similarity between course content at the 
institution the student will attend and the 
Syracuse University course, the student 
should request that the faculty or other col-
lege officials making the decision review the 
course syllabi or manuals, course descriptions, 
and student portfolios as appropriate. Brief 
course descriptions also appear in the official 
Syracuse University Bulletin: Undergraduate 
Course Catalog. More extensive course 
descriptions can be downloaded from the 
Project Advance web site: supa.syr.edu.

e.	 Some colleges require or make available a 
validating examination to evaluate transfer 
students’ preparation for advanced course-
work. Alternatively, students may have the 
opportunity to register for the advanced 
course at their own risk. If a question arises 
about their preparation, they should request 
an opportunity to demonstrate their readi-
ness for advanced work.



f.	 If, after a student has followed the preced-
ing steps, faculty or officials at the college 
have questions the student cannot answer, 
the student should request assistance from 
the Project Advance office by contacting the 
director in writing, by phone, or by email:

Director
Syracuse University Project Advance
400 Ostrom Avenue
Syracuse NY 13244-3250
315-443-2404 
help@supa.syr.edu

	 The student should communicate the name, 
title, address, and phone number of the faculty 
member or the official, and the nature of his or 
her questions. 

g.	 Above all, students should not give up if 
their college or university is initially unwill-
ing to recognize their SU coursework for 
credit and/or replacement. Most colleges 
want to give students proper placement 
based on their achievement. If the institution 
needs further clarification or evidence of the 
work completed, students should ask Project 
Advance for assistance and encourage college 
officials to do so at any time.

I n s t r u c t i ona l  Ma t e r i a l s

Lists of instructional materials necessary for the 
courses are provided on the SUPA web site at 
http://supa.syr.edu/supasite/courses. These include all 
ordering information, including special rates avail-
able for high schools offering SU courses through 
Project Advance. High schools should purchase 
all instructional materials required for students 
enrolled in SU courses in the minimum quantities 
indicated by the University. 

Tea che r  Cop i e s
High school teachers participating in summer 
workshops will receive copies of most of the 
instructional materials used in their SU courses.
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Re sea r ch  and  Eva l ua t i on

The Project Advance staff conducts a variety of 
research and evaluation activities to assess the 
effectiveness of instruction in the SU courses 
offered through the program; the maintenance of 
academic standards; the quality of instructional 
materials; and the impact of the program upon 
students, faculty, curriculum, and schools. Such 

information is not only vital for continued course 
and program improvement, but also is necessary 
for colleges and universities that evaluate these 
courses for recognition. Research and evaluation 
activities include the following:

•	 Course and instructor evaluations
•	 Post-graduate studies of students who took SU 

courses through Project Advance to determine 
the recognition received from other colleges 
and universities, the impact of participating in 
the program on their academic behaviors, and 
the impact of participating in the program 
on their high school and subsequent college 
experiences

•	 Test development
•	 Comparison studies of students in Project 

Advance sections of SU courses and students 
in Main Campus sections of SU courses

•	 Impact studies of Project Advance instructors 
and schools

•	 Other special studies

	 Requests for reports and inquiries about 
research on specific topics should be sent to the 
following address: 
	 Director
	 Syracuse University Project Advance
	 400 Ostrom Avenue
	 Syracuse NY 13244-3250
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For more information
contact us at:

Project Advance®

Syracuse University
400 Ostrom Avenue

Syracuse NY 13244-3250
315-443-2404

FAX: 315-443-1626
supa.syr.edu
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